Resume Solutions:   Pre-work Worksheet		[image: ]


[bookmark: _GoBack]Instructions:   Fill out the form as accurately as possible, but titles need only reflect the primary responsibility of the colleagues’ roles, i.e. don’t be concerned about obtaining the exact titles of others during that period.

	Current or Recent Position
	Colleagues’ Titles

	
	

	Your Boss
	

	Your Boss’s Boss
	

	Your Peers (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Your Subordinates (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Total Employee Headcount Under You
	

	
	

	1st Prior Employer:   Last Position Held1
	Colleagues’ Titles

	
	

	Your Boss
	

	Your Boss’s Boss
	

	Your Peers (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Your Subordinates (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Total Employee Headcount Under You
	

	
	

	2nd Prior Employer: Last Position Held1
	Colleagues’ Titles

	
	

	Your Boss
	

	Your Boss’s Boss
	

	Your Peers (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Your Subordinates (up to five)
	

	
	

	
	

	
	

	
	

	
	

	Total Employee Headcount Under You
	

	
	

	
	



1 position held at the time of departure
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